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THE KERALA SPATE CIVIL SUPPLIES CORPORATION SERVICE RULES, 1974

CHAPTER I - PRELIMINARY

4. Short title and commencement

(i) These rules may be called nThe Kerala State
Civil Supplies Corporation gervice Rules, 1974%.

(ii) These rules shall apply to all whole time

e enployees Df—Ehe Corporation. In so far as
fhe staff on deputation are concerned, they
shall apply to them to the extent indicated
in their terms and conditlons of deputation.
But these rules shall not apply to:-
(a) persons employed purely on part-time Dbasls

(b) persons employed on special contract To
the extent that the terms and conditions
of such contracts are inconsistent with
the terms of these rules provided that
nothing contained in these rules shall
apply to any Director of the Corporation.

(iii) These rules will be deemed to have come 1nto
force with effect from o5th June, 1974.

2, Definitions:

In these rules unless the context otherwlse
requires;
(a) "Corporation” means the Kerala State Civil
Supplies Corporation Timited, registered
under the Indian Companies Act, 1956 .

(b) "Board" means the Roard of Directors of the
Corporation.

(c) wChairman” means the Chairman of the Board
of Directors.

(d) "Managing Director" means thne Managing
Director of the Corporation and in relatlon
to anv powers exercisable by him includes
anvy Director or any officer who js authorised
by the Government of Kerala to exercise .
the powers and functlons of the Managing
Director during the temporary absence of
the Managing Director.

(e) "Pay" means and includes grade pay of the
post and deputatiun.pay'acﬂ gpecial pay.

(f) "Secretary"” means the Secretary of the el
: Corporation. 'fiﬁ _
: (g) "Competent Authority" means the I -ﬂ\-__ q
\
i

Directors or the Managing Directer 2s the
case may be. :

(h) "Transferred Employee” means an officer oT | ‘;?JE

other employee transferred to the Corporation. T
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(i) “Prﬂbatiuner"'means an employee sppointed on
bation to OF against 2 substantive yacanty
in the gervice of the Corporation.

e Board of Directors may in thelr

5« Th
smend, alter OF abregate any of thege ruleés ag and when
-3 mecessaTy or Expedient.
subiect TO such

ng DirectoT may ,

delegate TO any
f the PowersS conferred

4. The Managil
officel dauly

may deel £fit,

e—i mtions 25 ne
+his behalf any 0

g sed hy“him'in
gz Rim by these rules.
5. 1In casetﬂfﬂﬁubt 2a to the interpretatimn 0
+he decision of the i

f these rules,

yEND AND PROMOTIONS
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£. Any person appo
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7. Any person selecte
+raining Or a@prenticeship-fur such PE€

+ions as the corporation may f£1X

erms and condl®T
iod of probation. :
5 a regular Post, ;/ _?
aa il

shall undergo

and on such U
2150 undergo 2 per

and shall
g. A person who 1is a@puimted t
on satisfactoTy completion of probation shdl be ecligible to &
ervice foT PUIPDEEEDf leave, 1 1

count the period of probation &S E

increments etce.
g, If a person appo

within the perio

inted ON probat
d of probation,

make satisfactory progress
nis probation may e extended Dy 20 equal period OT such
may be considered necegsaly to_ attain the
jred S tandard

shorter period 2s

expected gtandard. o attain +the raqu
the extended period, he will Dbe disdnargeﬁ. He
iischarged vefore expiry © f the probation
inds that he 18

1f he fails %

pe filled DY promotiou,

10. Where a2 post 18 1o
ty and suitability asg may

n the basis of senioril

%
| ‘ not fit.

it shall be ©
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be laid down 1n th s rules to be prescribed in this regard.
11. When the method of appointment 1S by Promo-
tion Or direct_recruitment, the latter cours2 1S to Dbe

resorted to only if no suitable candidate 1s available

. 1l-r_|-1-|—~p- i

for promotion. +
12. DirectT recruitment will include gelectlond from

another department of a person qualifiell for the post. :

MWK
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iAPTIR TII - POSTS WD PAY AND ALLOWANCES. ¥

43. Te number oI posts in eac? class or grade
shall be fixed by an order of the competent authority.
14, In the case o f resignation by an employee K / ?i_
!as well as in the 22s€ of discharge of an emploree DY the / ; ﬁ}g
! /appninting authoritr, three months'! notice o0 either Siﬂf;ij {iﬁ
i 1s necessary. : _"#ﬂ;#;rﬁgﬂ#_ﬂ—eﬂﬂ“*”“ ' :
& 15, The avpointment of an employee and his clalz
to pay thereof shall take effect from the date on which he
agsumes charge ol the post ad shall cease Irom the date 0% ; l

which he relinquishes charge ol from the date he jg dis-

- 1

charged from service by the appuinting authori ty. The P&y
and allowances shall become payable on the last working
day of each month in respect of the gervices performed
during the said montl. The pay and allowances of an

: emplﬂyee'leaving the serwize of the Corporatiol during e

; courge of a month may, however, be‘diéburaed op the after-
noon of the day on which he relinguished charge of his F9S.
or on any other day thereafter provided, however, tna®t

[
i
- e s ik e
--'—.--|__._-h|-ﬁ'—|—-'—"-_ - ._r:__,_p-"-

oz p—

there are no 1iabilities against® him.

: Note:- 1. The pay and allowances of the employees shall

3 become payableon the day previous to the l&s

: working dayv im the months of June and Decemba-

: | every year. |
I

2. Pay and allowances of thoge emplcyees Wwho
belong to the-particular communities acneerne’
with the celetration of the festivals like
Ramzan , Vishu, Deepavali and Christmas may

. be disbursed in advance on +the last Two

L]
..#.ll.r ;.
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o i 1

worlcing days preceding the festival 3
+he festival date #a11lg af ter the 20th :
of thne raspective month TO which Pay md :
allowances relate and 15 days' PaV and
211 owances in advance may De disbursed il
the festival date falls due before 20th - :
of the relevant month. ¥oT 1Qnam' Ppay '
and allowances 10 411 emplOyees D&y be dis-

marsed in the atove manner.

'1 - TR T

16, If tne charge 1s agsumed in the forenoon
<he appmintmen't .takes effect from that day and if in the
sfternoon from the next day. similarly if cheré® is relin-
quished in the forentond theappointmen® ceases Irom that day
and if in the afternoon from the next day.

17. Pay a1 allowances shall cease To accrue 325
soon as an smployee CEASES +nbe in serv.ice.
employee dismissed from the Curp@ration's gervice, they
shall cease from 322 date of his dismissal. In the €ase of
an employee Who dizs while 1n gservice they shall cease Irom
the day followlng that on which the death OCCULS.

f__ﬁ?». Te pay of 2 post shall Tie___f__‘i_:_-:;?_t_ﬂi_’gg'_ﬂ:_lg

RS

Managlng Director or the npard of Directors ag the case majy

B

e

——

bE. ‘~._. ;
L 19, The Tay shall he either & fixed amount oI & i
scale of Pavy heginning with the mj_nimupl' and prugressing by \

gpecified annual stages O 53 maximum. Ihe stages of rlse

shall be called’ t Tnerement'.
: £
50. More than one person cannot draw Pay for and |

one and the same post unless one of them 1S absent. S
54. A person who 18 initidly aprpninted to a post [

will be paid the minlmum of the s-ale of P& sanctioned for | 5
— : e — e

the post. In the case€ of deputationists vhen absorbed 1o the g

__—-—'_'-__u ]

forporation, Pay shall be fixed oOn the higher ST2EE€ taklng , \

|

into account his pay in the parent department plus his (
deputation Ppay. .

Provided that tne Manzging Director may in the i
case of candidates possessing special qualii'icatinns or ;

experience which 18 1ikely to enhance nis usefulness to the
Corporation, sanction 2 higher initial Pay- This will

__—_.—l—l—‘-—.__
apply to the direct recruits also.
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o6. An increment falls due for payment on tae |
expiry of the cualifying period unless it had been wichheld |
%y an order Ol the competent authority and it shall be |
sanctioned with effect from the first date of the mmnthﬂhin

- —

whnich it falls due.
= 27. An order withnolding an increment should be

' specific as to the veriod for which it 1is withheld and whether
s+ will have the effect of postponing future increments.

T 28. In calculating the qualifying period for
sranting the increment, periods of suspensilon as punishment,
snauthor ised ahsence and leave on loss of pay shall be discarded

;- not qualifying and the oorresponding number of days added
arrive at the Aue dave.

. 29, An employee of the Corporation who 1S required
‘+5 work on Sundays or holidays shall be given another holiday
in lieu of such Sunday or holiday. ‘

30. Advance-for Onam, Visrtu, Deepavali, Ramzan
snd Christmas: notwithstanding anything contained in these
~ules, the Manzging Director may grant 1in connection with Cnam,
i p3hu, Deepavali, Ramzan, Christmas =tc. festival advances TO

L E‘Ll-time employees who hrive put ia a servicenot less than
: o -
iy Jear in the Corporation belonging to the particular commu-

£2:7es concerned. Such advance shall be free of interest and

. mt
“pcal to one month's pay of the employee concerned or Rs.125/-

3 _i;ch is less. The festival z=dvance may be paid one week
:""GI‘E the festival. BEmployees on leave shall also be eligible

~nreceive thisadvance. The amount »_ the advance so granted

-
=

B
;-_-.‘_*..l be recovered in five equal monthly instalments from the

TBI‘Y of the employees concerned, recovery commencing from

e month next after the oae in which the advance was granted.

v one festivaladvance shall be granted during a financial
gar. In the case of Onam, advance may be given +~ &all ‘the
pPloyees of the Corporation. Any amount outstanding against

FE earlier advance shall be adjusted against a latter advance,

i‘f a later festival falls before the full repayment of tae

Frlier advance.

¥ote: In the cases of deputationists, however, the condition
of one year service in the Corporation will not Dbe
necesgsary. |
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1

& erd: itemMo. 7 - =
= = R
= ; Desolved t2 accept Govermment of Tn<ia decision reczriiny tie

+ of ¥Vestival advamnce communicates in Sovermment oI Tadiz's Letter 10,
3025 /24/75 /4B dated y-5--1975, Resclved to modify pare 30 Chapter 111
he Service Zules as follows :=~ '

g 30
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Notwithstending anything containzd in this rule the Managing
rector may grant interest free festival edvance to such of the employees
the Corporation who are in receint of salary/wages uptc ZS. 750 /= ner
anth ani who express a desire to avail of the facility on the eve of any one
'stivals in a year. Suck advance shall be limited to 15 days basic pay plus
ess allowance, and shall De recovered in not more than 12 ejual monthly
alments from the salary of the exmployees concerned, recovery Commencing
wom the pext month after the ome in which advance 1s granted, the advance
be paifd one weel before vie foatival, Tae gmpl'nyees on leave shall b also
eligible for this advarce. Eny amoant outsianiing against the earlier
ance shall be adjusted against latar 2dvance if later advance falls belfore
* he full repayment of the earlier advamce, : i

ey

B

ﬁ'ﬂ"'ﬂ

For purpose of this mle the term " FISTIVAL " includes On2m, Vishn
: Eepavali, Zamzan, Bakrid and Christmas. :

N

_'ujsj_nn taken at the mezting of the Zo2rd of Directors hglﬁ'-j"u'nlg_ll;l?z?).

e
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=4, Retirement: Every employee f1all ordinarily

o=
-

e otire froml the corporation's service on completion of .

broars of age and shall be eligible for the ben=fits of the

;?etirement as the Board ma’ prescrihe from time TO time.

¥ Tn exceptional cases +he Board may extend the gervice =T

(b

8 w0 years rypther. A service regigter for each enploye

; hall D€ mainteined 110 the prescrihed form. It shall
* contaln the name of the employee, date of birth, date oL

:cmmmenﬂement of service, the post in which he 18 acting,

=

jncremant, amount of leave availed by him and special

the date of ~ranfirmation, Pay, date of nexT

commentatlion ~f work and rinishment, if anv.
52. The smTLOYEES shall e entitled to medicel
a=+endance fee in accordan & with the rules given 1n the

arpendiX. _
3%..D2arness allowance: Unless the Board other-

":':. .

wige determines, jearnass allowance ~shall be paid to the
gmpLloVv ees 1f the Corvoration at the same rate at which

searness allowal ce iz p=id to the State Government LEOET B

.
-
-
—
‘-.
-
e

»

loyees ITrOM time to time.
34, Hougse Rent Allowance: Until the Board

& gther-wise determines, Houge RentT Allowance will be paid
+q the emplovees =t the rate ol 15 per ceat of the pay

subieft to a mAanlmud 5% Rs.45/- and also subject to 2
paximum Of R5.1EOE- per mensel for the headgquarters
of fice 2nd o Wer cffices 1n Corporation areas. In o ter
areas graduated ssales as may be jecided by the Board
will be paid. (In Municipal areas and Taluk headguarterls,
House reat dlovance will be paid to employees at 108
of the pay subject to a minimum of Rg.30/- and & max imum
of Rs.75/- per month (Item Yo.9 of Board meetling dated
27-5-75) .

: Note: 1.The Managlng Dir ector will De provided with 2
' +uilding the reat ol which does not exceed ns, 800/ -
p.m. for which 10% of his pay will be realised,
the balance belng met by the Corparatimn. (The
rate of recovery of rent from the Managing
Direchor may be 7%% from +th e da~e on which the
pregent building was taken OR rent. (Board
resolution da*ed 25-11-75) .

9.A11 Class 1 of ficers will draw the Hous® RentT
allowance at Rs.150/- per mensem.
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35. An employee 0OZ the Corporation shall De
“he gservice of the Corporatlon

--'Il.'_

B:izhle to serve anwhere 10

z proceed on tour 11 the course of his official duty aay

se within Indle OT abroad.,
36. An employee oI the Corporation who
hile on auty or leave shall Dbe granted by 5

1a

recelves

erders of transfer

+he Managing Director an advance of ®,A. not exceedlng the

# A. to which the employee 1S antitled under the rules Sk

+he Corporation 1n consequence of the +ransfer. The advance

" granted should be noted in the Last Zay Certificate. The |
-1
== . - .
~ advance of T.A. drawn slould be reco~ered 1n full ia the i

s T.A. bill for the jcurazey which should be Prs-

|

employee’
+h

sented within six montas.
R O s o

cipATT 2 IV - LEAVE

o S e

37. Kindsof l=av=. Subject tothe provisions of

rules, the followlnf kinds of “=za 2 mav be granted ©to an

~ _employee.
= (i) Casual leav:

(ii) Special casval leave

PN -

(iii) Zarned leave

(iv} Extraorcinary leave ﬁ |

(v) Maternity .eave, and ”a §

2 (vi) Half pav leave. E 4
: 38. The power to grant leave ghall vest in the J
- Managing Director. ;
29, Leave cannot be claimed as a matter ol right. s

Woen the exigencies of service SO recuire, discretion to

:}rEfHEEEH?rEkae leave of any kind 17 reserved with the autho-
ity empowered to grant it and an employee already on leave
isother than leave supported bY medical certificate Ol maternity

|
5 o

tleave may be recalled by that au*hority when he considers lu
‘ﬂﬂcessary in the interests of the Corporation.

40. The leave earnad Dy an employee lapses On the
-jiateznluﬂﬁsh.he ceases to be in service. In the case OI an

-

#=Dloyee inciluding deputatiﬂnsias'ﬂhﬂ has applied for leave

gt B
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ment from the Corporation service.

T

P on
41, in employee shall before procec.. o -

]

= R s 1 5 e A £ leave hiz 21dress
leave intimate i< authority grantling

=

while on leave and shall keep the said autha#iquin;DrmEQ
of any cnange of the address previously furﬂlei%?. 5

42. The Managing Director may grafv axtra
ordinary leave tOo 2n smployee wiic has not completed one : &
f;ar afuaervine sr i3 on probation eved in case? Whi%e
;éﬂ neriod of leave sxceeds u.irty days if the anaglng

- . o | —‘ — b 'I- bgnaf.—dEQ g— lIrr:l‘-----'
D:L.I E‘ .i-I'LJ 5 ':::I o P '::‘I--L bﬂu L Lﬂll—-- !

a f Directors
thig regard shall be slared before the Bard © |
J..!I. {3 ah s
3+ the next meeting. 3 i l I
A%, The emplovees OI +ye Corporztion A&y i |
5 L] (] " ] l: ot | q _;_r_l __::“ II’ :
surrender earnzd lsave urto a maximum of 45 4ays _ r
: -i.-; e i = - + =

-

(]
IF.-L--"' =L

3 leave sSslary n,

- PO s - . =] ) ana E.:E‘t the Leav e i r

sinancial year in oue SBE2-- - |
1ien theresof for the leave sO ~-urrendered.
) S = AT OV e
14 . TLeave mav not be granted to an =mploye
;i ‘ i ' sre Dending
under susbhensicre OT agaiast whor proceedines are : z
uynder Chapter V of the *ules. s
=T 7 dlg TN
45. Applications for sarned leave r'=IUlrlE

iate from
shall be submitted at ieast 15 days before the caxe

4
4 =t
" pa n
-1 1'['#—*_—--#“‘ LR

.—I"“'*

which tha leaye 1S raquirsd. e
The imount of ° earned leave shall De

¥

-
- =
1"‘—'" e :

hd

' rovided
40 days for evary conpleted year of service Provi

t a2 | such leave
that an smployee shall cease TO 38T further suc

T prov
when the leave dve aggregates TO 180 days and T
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i 0d hat can be -
also that the miXlmum perliod of earnasd leave tha _ i

‘ d 1
granted to an employee at a time shall not eXcee

f earned
davse. TFor a fraction »f the year the quantum OI € e

1 = b

leave shall be calculated praporticnatelyid Biey
47 An emplovee on earned Teave is entitled

leave salxxry equal to the pay and allowances on the day
ave = )

befor- the leave commences. -
A8. FExtraordinary leave calculated at the

§ P a2y be
«ate of 15 days for every completed year of seryice m&J

= L
Qos ¥ T‘JFJﬁ#?Er
| TaLrs, e e 1 Al -
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VEE when no other wrind of leave is )

snted to &0 emplo
1 circumstances,

4 him. =xceph in exceptiona
1eave shall not exceed 4 : \

F extra-oralinary
entlre

}fmnnths on anv one oocasion and 12 months during the
i?pgriﬂd of employee's service. The ManaZling Director in his
Lidigcretian mayv grant ex+tra-oriinar jeave upto & mz imun oL
staff who is On probation OF ete

13-
kot 2

}

|
e

30 days 1o 2 memoer of

completed one yRaL of service.

jj has not
be granted extra-ordins=ry

An employee may leave 10
in conti ustion of leave of

1 leave admissible <O him znd may cocmiau |

combination with or
kind exceptT casus
retrospective leave, Pperiods o abseace Wit

extra-ordinary lzave.
¥o pay and allowances 3=¢ zdmissible durias 8BS

ex+tra-ordinery leave.

Half pay leave will accrue to an emiLwyEE =
' i =i no ‘gubjec=

the rate of 20 davs for everw complaetad year of ser¥i

period of

Y

e o i aak ma UL R ol b

to0 a maximumn of 20 months 1in +he en

v e—— —

An employee W2V svail the half pay leszve &S such or ZOI
the same into full pay leave in wnicn case he ey
ts avail onlv halt th e number OL 5 1

The employee on nal I Pay leave 1S )

or escribed by

to time in regpect of +heir employees. :

be granted TO & married

ration foT a period which may

its cammencement or

confinement whichever

ey e . S e L. EEy i

eligible
1l eawve 8O commuted.
for the leave allowances a5

=

eligible the Govern
ment of Xerala Irom time
50. WMaternity leave may

female emplovee of the Corpo

extend upto 3 months from the date ol

to the end of 8 weeks from the date of
is earlier. An employee on maternitv leave shall drawv

pay and allowances On t
v be granted leave of

leave
salary equal to the nwe day before- the
leave commences. A woman employee M=
any other kind admissible +o her in combl

nuation of maternitv leave if the request for it

by a medical certificate.
51. Leave Counting

nation OT in conti-
18 suﬁ%rted

e

for increments: Periods S°F

xtra-ordinary leave sh

o
'i_l
E_l

on all kinds of leave other than €

count for increments.
Provided that in case€

s where the Board 1s satigfied
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S £, M
-': -: 3 i n I:r- t-lr"ID mmﬂ A e B
ments uPto a total perind not exceedlnZ

czasuzl leave and special casual l=aave.

52. Casual lezve:
(i) Casual leave may be granted to an
employee uptc a maximum of 15 days 1n each caleud?r y
and mav be combined with Sundays and other authDIlE% ¢ |
‘davs provided that thea rssulting period of absence from 4uvy e

(@7

43

O

I_J

I..I
I

Q)
(L
e

i e 2 do es not C
o includ hWolidays and Sundays 40 €S
at any time including - 1t he

B! 40 days. Casual leave is neither cummlative nor may

; ' ) ' r ki £ l=27=.
granted in combipation witl aly other kind of 1

o -~ 3 -~ 1 sy TTen
(ii) If the absence of an empioyee 13 S=eE

i mi i i plzase 61(4) or iX =af
ded beyond the limits laid down in CL345€ 1

.
B i |
—

: : s 1 a3 1. in Gl clause,
B4 | .7 the other conditions laid dixm in that lause

Ry 8

S exned
fmifilled the smployee shall be treated as on e=
e dva'3 ' iy fgr T8
or on:. any other xind ol leave admissible fto him =9 |
entire neriod of his absence.
o N oSl ,.._..r."..-
(1ii) In computing casual leave, 1lRecef® 253

gt sublic nolidays shall n-t be reckoned as days of. casual iq
B8l 1 ..ve subject to the previsions of rule 61(1).
_;;? | 53. Special Casual leaver: i
:Q' (i) Special casual leave not counting EEEiFSt |
rif ordinary casual leaw» may be granted To an employee upto )

a maximum of 21 days in aany one calender year wilder the ;t
foliowing cif&ﬂ?staqcégf- : j;

(a) Wher the absence from duty 1s necessitated ;i
by orders not to attenc oifice on account of the Tresence | g“
of infectious disease i1 the house of the employee provided i

that the application is duly supported by a certificate IT0O
the Medical Officer. A certificate of fitness from the
Medical Officer should be furnished at the time of jolning =
duty after such leave. |

(b) When *he abserce is necessitated by reason

P

Of an employee who is a member of the N.C.C,, Auxili=zz

Force, Home Guards, Lok Sahavsk Sena or other Civil D=Ience

Organisation or any other orficial Drganisatiun of a simi-

T T
T iy

BRI

r-“i-l Tyl
[} ot t
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églar nature having to attend an anrual camp or be on training.

-

(c) When the absence is necessitated by reason of

O

f the employee having to participate in a representative
ffﬁapacitv in storting events, tmgrnaments and m&tches of
ﬁ;ﬁatiunal and int=rnational importance held either in India
i?dr abroad or to participate the Republic Day Parade a% New
i Delhi.

13 (d) “hen the employee is bitten by a rabid animal
iiﬁand hés to be absen®t from dutv for undergoing anti-rshic .
treatment. - PR T

2 (e) “nen the empLoyee i1s summoned to serve as a Jurcr
:qr Assessor or to give evidence hefore a court ac & witness in
fci?il and criminal cases in which his.private interests are

s not at issue oar when he is reouired to attend the meetings oI
} & University or to uanderta¥e any other work connected wizh

8 University, and

7

(£f) When'there are other exceptional circumstances

ich necessitate the grant of spscial casual leave

(ii) For purposes of sub claude (i) (a) of these
Tules, the follcwing digeases shall be treated as infectious
diseases:-

(a) Smallpox

(b) Chickenpox

(c) Measles

(d) Plague

(e) Cholera

(f) Typhoid

(g) Acute influenzal pneumonia
(h) Diphtheria and

(i) Cerebral spinal meningitis

(iii) Subject to the limits laid down in sub rule

(i) only the minimum amount of special casual leave =zactually
required to cover the total period of absence necessary shall
P8 granted and any period in excess of 21 days shall be
'_tTEEtEd 2s absence on earned leave or other leave admissible

$0 the employee.
(iv) Special casual leave shall not be entemed in
_:’“E Leave account of the employee or congidered s disconti-

§-ace of duty and shall not be granted in combination with

o L
L

S Rary casual leave.

--hr__u ‘hfh____‘._...
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| - CONDUCT, DISCIPLINE ANT AFTTALS

-

| 54, Scovpz o7 Service:

he otherwise distinctly provided the wholetims of 2n emnla—ra:

Unless in any case it

— T

o

Ly

L4
b |

snall be at the dis

| rosal of the Corporation and he shzll
3 gerve the Corporation in its

£ A Wl T

LT

¥ g af o E‘
0
e

1t 3 Susiness in such capacitv and
Eiﬂ% &t such place as he mar from time to time Ve dirscted.
% 35. Liebility to abide bv the rules and orders
Eoeci 72y employee shall confomm to ani ahids 3
_a:% , these ruleg and shall observe, comply with and ober 3i1
Laz orcers and directions which may from time to time Ee gilvren
‘% , to nim by any person or Lirsons under whose jufisdi:ﬁi;n,
.-f% suparintendence or conirol he mav for the time being be
E pliced. %“While in office all employees must behars in a

= R -' n.et and i L 17 =
S *_bg£% q D2 11gnilii 24 mannar, They must address othzr members
= 32 of ot 3 tafl 3 - '
- ST ne stalf courteously. They must attend to their work
3 — = : s
23 e and nNot was =i B r : ' 2
“““'%' G vaste their time. They must trv to maintcin perZact
s 3 silence, and if { na-r =
: - . y» @nd 1f thewv have ocecasion to talk they must do so0
- - F* e | 4 ] 1 1
- e in a low voi @ so as not +o disturb others.
3 y clu 56. Hours of worlk: e sha]
A Eot Hours worle: The honrs of work shall
|.:.;-j e ﬂi D2 as follows:
. - B Gl Weglk davys:
: I

10.00 a.m. to 5.00 p.m. with an igterval of
half an hour batween 1.00 P.m. to 2.00 p.m.

——

Frovided that the Managing Director shall have

: . i o e
1 ALlter the time if it isg considered by him expediezsnt
aT any time.

Eower to

: All State Government holidays will be holidays
Or The Corvoration including restricted holidays.

53 4 Prﬂhibitiun againgt participation in
politics and standing for electicns.

No employee ghall take part in politics or

a -
Qy politiecal demonstration or stand for elaection as a

membsr for a Panch
of

in

gyat, Municipal Council or Corporation k
Ry 1?gislative body.

58.
Maka publie -

Contributions to Press. No employes shall

publish any document, paper, or iaformation

& Which

3 & mav Dﬂme - % . # . » ‘\".

: 1nto his possession in his official capacity |

. |

£

&

= : R s Tsm e - _‘-:l-::';"-_

'E'r P e . e,
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+ with The permission of the Managing Director.

excep
53, “mplovags not to seek outside emolovment: NO |
= 4 ) 5 =3 \
cmployes shall accept, anlicit or seek any outside =TiO¥T 1
_ S

menT OF office, wnether stipendiary oF nonorary without the
@revious sanction of the Mznzg1ng Director.

50. Part-time worl for outsid= bodies: e

enpleyes snall undsrtake ?art—timewgrk for a privave 3% up-
1ic body or & private Persel or accept fee thereof.

51. Absence from Autv and station:

-

i) An emplovee shall not absent himss_= Trom
his duties without having sipst obtainad the permisgica OF

the Mznaglhg Diractor Oor any nther officer wno 1S gu-ascrized

by him 1in this behd ~. Dravided that 1n ths

pOrary indispositiot +h =~ production 7f 2 medical aar=ificace
may, 2% the discretion A7 the Managing Director or =% gther
of ficer who 1S antherised by him in this hehal? De 4iFsS8fiws

with.
Ap smployeR if so required by e TR aging

b T

Director, shall not 2b3enT nwimself from 1is gtatiot V3T
night without obtaining “he Drevious ganction of the 21ag1ng
Director.

ii) An ~mployee wio Jbsents himself 1=Zom duty
withons leave or oyer-siay his leave, except under CIIcUm-
stence beyona hls contral ZoT which ac musT tender 3 33T1S-

( factory explanation snall not be entitled TO draw an;’ gal ary
garing absence or over-stayal. sk poouthorised 4SEACE
would he treated as miscounduct and the employee shall further
be liable to such penalti=s fOT -igconduct as the Mzn 2Z2ing

Dirsctor mav deem fit. Tus period of such absence ot ) Ter-

- ﬂﬂ‘ .* ‘ " A

staval may be treated 2s pariod spent on such kind of leave
except casual leave as tThe Managing Director may determine.
iii) An employee who 18 nabitually late 1in
E?tenﬂance shall be liable TO such penalty =8 the Mana%ing
B%reatnr may deem fit to 1mPposSe€ or shall, &t the discretion
of the Managing Dir-sctor, have one day of his casual leave
forfeited for everv threse devs he is late 1in & month. II

th
e employee has no casual lr@ave 0& sther leave tO his

;
E

Crzdj : o : : o :
dit, the third dav in wialzDd ne is late in the moata will

==

_._-—-——'
= b

L
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@ ve treated as extraordinary leave without allowance.
%E 62. Acceptance of gifts:

(i) Save as otherwise provided in these
rules, an employee shall not, except with the Frevious sanc-
tion of the Man&ing Director, accept directly or indirectly
on his own behalf or on behal f of any person or parmit

B i —— .‘M--I'-rrl-l-l"-'l—rm %

any member of his family to accept any gift, gratuity or

reward from a person who is not a member of his famil:r.

f
%«

(11) Subject to any general or spscial order
0f the Managing Dircctor, any employee may accept a
complimentary prosent or fruit or flowers or similar
articles of trifling value, but all employees shall ause

their best endeavoursz to discourage the tender of such
gilits.,

e -
i _|-'-|:--|r.d.n!|.|.h.ﬂl_.r|-_l1ha :_ '__,‘_I:'.I'_._ .._.._,". -I'.

O i
L]
N\

i e et b £ it g
P T R ey
TRL PR L e ey

WA T
M
| iy,

(iii) An employee may accept or permit any
member of his family to accept a gift from a persinal g
friend, provided he is not in a position to confer zny
benefit upon the donor in the discharge of his nfficial

dutles and has no reason to suppose that the zift is offer=d
with any ult-rior motive.

T
Ay o L il 7= L
Akt e ol

- il AR 3
. . b iifad- g
A ;! Ty 100

S T TSR T

& (iv) If an employee cannot without giving undue
8 Offence refuse a gift of substantial valuz, he may accept
¥ 1t but shall report the fact of acceptance immediately to

i 3 the Managing Director angd shall thereafter act as he may i
E  direct. i

i 65. Acceptance of testimonials ete. o
f' (i) save as cthewise provided in these rules, i
}i %0 employee shall not, evcept with the previous sanction |
@ of the Managing Diractor:

(a) recceive any complimentary or valedic-
Pt any testimonial presented to him, or 3

attend any Public meeting or entertainment held in his
honour; op

tory address aceco

(b) take part in the presentation of
valedictory address or of a testimonial
€2 0o the Corporation or to any person

g mmplimentary or
to any 0 ther Emplny

who :
28 recently quitted the service of the Corporation

R T e e e




fntertainment held in nonour

L

n employee or Person.

(i) Hotwlﬁhstandlnr anything contained in sub

jrule (1) -
! (2) an employee may a2t the rsques- of any

ic bodw 31T for a portrait, bust or statue not inten-

:Epubl_

@ dcd for pressatatlion to him;

;;:' (b) an employ=e may takes part 1in ths rais- k
1ng 17 a fund to be exp-nded 1in recognition of the ser
ﬂF any other ﬂmplﬂyﬂe of the Corporation Or of a person wno ;_;;

+ad the service of Corpora
ship or any other public or chaxi=

f any pnr+ralt bust, OT
other emplcyee

rvicss 2

tion or tae

founuﬂtlnn of 2 gcholar
sct or on ths 2xecution O
for presentation to such

t"hL~ oD
sfa*ue no = intended

;inﬁ +hs Corporation OT person.
P“DVldEd that

jn aid of such fund;
(¢) Subject to ‘he provisions of any &€

';nr stecial order ox the Managing Director, an employee 22Y
tainmcrt or & substantially private

of regard to himself
n or to a person
Corporation on

+he employee shall solicit any

: B -

i
i 51103 cripltion

=n=ral

a+t?ﬂ* 5 farewell enter

and informal character held as a mark

u“ tc some other emploVee of the Corporatlo

whﬂ¥1 recently quitted the service of the
'ﬂuanccablﬂn sf the retirement service OT departure from a

distrlCI or station of himse ~1f or sud other emplovee OT
:_ ':'persc:: .
No emrployee

1 business oOT pursuit eithzr on

for others, not act ag an agent
ja or any Insurance

6A. Private trading oOT business.

-- ﬂhall engage in any commerci:
his owa account or as agent
for the Life Insurance Corpor&tion of Ind
CD“PaﬂY aor shall he be connected with the formation Or

. faﬂﬂgement of a Joint Stock Company ©or
65. Speculation in stocks, shares ete: An

o |
ployee shall not speculate in stocks, shares, secur-ties
provided that nothing

firm.

'wr
p commodities of any description,

n thess rules shall affect the right of any employez tO

1 ake 3
: bonafide investment GF nis own funds in sucn manner

as h
' e may consider necessary.
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66. Restriction on borrowing and investments

(i) An employee shall not borruw money from

4 -r in any way place himself under a pecuniary obligation

- ey a

-0 a oroker cr an employee of the Corporation subordinate

-~ him or any firm or persons having dezlings with the
Corporation.

(ii) No employee shall make or permit any
rember of his family, as far as it is possible, to make

cey investment likely to embarrass or influence him in
R t»e discharge of his official duties.

5 Tpalations For the purrose of this sub rule thes word

2 'Fam.lv' includes any relative ordinarily
i 1 rasiding, “ith °r dependent on &n emplcyee.

Pl r -
[ S-St Sy Ty MO =

67. Emplovees in debht:

..
l‘
— e
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(i) “hen an smployee of the Corporation is
adjudged or declarazd an insolvent or when a moiety
|

o- the salar? 9f such employee is constantly being
attached, orhas been continuously undsr attachment for a
reriod exceeding two years, or is attached for a sum whi d
-n ordinary circumstance having regard to his personal
esources and unavoidable current expenses cannot be repzid

tnlq 2 period of two years, he shall be liable to dis-
: i missal. '

b (ii) Where a moiety of an employee's salary
;if 1s attached the report shall show what is the porportion
= of hils debts to the salary, how far they detract from the
debhzor's efficiency as an employee of the Corporation

. 1 1
-2 gt o B oan g e
TEE] - 2ok SEeir R L 5

=y

wihether the debtor's position is irretrisvable whether in

t2e circumstances of the case it is desirable to retain

him in the post occupied by him at the time when the matter

~3 brousght to notice or in amy other post in the Corporation.
(iii) Invvery case under these rules, the

‘burden of Proving that the insolvency or indebtedness is

e
Tesult of circumstances wnich with the exercise of

ordinary diligence,
¢ b

. | ‘Jlu-;-r-**“' —

the debtor could not have foreseen
OVer which he had no control, amd has not proceeded

2 ;-:: eXtravagant or dissipated habits, shall be upon the
-2 CCDTOor, . .




) Notwithstanding anything contained in the
the Manzging Director may,

(iv
sub I™
call for a statanent

the facts and explanatlons,
f the Board and aftar

1os of these ruleas,

:EZE-’.ii 87
® . time af his debts from an
oy dl. IR
: ?1,.,55 and after consider ing
e - r

; with the pravious approval o

*:ﬂma":
]I - L] -
gufficient notice in the behalf

terminate the ge&r-

bt =:' in-f'_'
® ... of such employee. An emplovee whos 2 unsecured deodts
®.co: one year's salary shall submit a report of his lie-

aring Director and shall continue To

E;iifies to the Man
' norts till his liabilities are rednced

Wbni- half-yearly re

8 th: above 1imit.
ﬂi 68. Emﬂlgvees arregted
& charges.

{8

5,
i sl

-

i

for dAebt or ou criminal

arreated for debt or on

(i) An employee who 1is
shall be placed under suspenslion fro; the
and shall be allowed the payment Acmi-
nsion under rule T7{iii)

Boriminal charge
Bic oc his arrest,
iﬁble -0 an emDloyece under suspe
£ sedirgs against him, when

ﬁ%il'ﬁuafzrminatimn of the proc
= the

E oiinstnent of his sal &y skall be made according To

153
@ronmstances of the case and in the lignt of the decisions
4 for as a pesriod

féjm whether his absence is to be accounte
f;dut? or leave, the full pay and allowancas being givan
;ﬂiv in the event of the employee being acquitteé of all
ifﬁme and treated as on duty during the period of his abseace
?jfs the period spent by the employec 1in actual detenticn.

$ covioyee who is committed to prison for debt or is con-
Rcted of any offence involving moral turpitude shall be
$able to dismissal. |

1?, (ii) "here a conviction of an employece is set
ide by a higher Court and thes Fmployee is acquitted
nnwahl?: he may be reinstated in service. -

:{yla”atiﬂﬂi In these rules the expression wtermination of
k- procecdings' shall mezn the decision of the

lowest court

which first finally disposes of

the case.

Committal or coanvic

+ion shall mean

commiftal or conviction

by the lowes?T court

or any of the appellate courts,

convicts him.

be open to the(Corporation to dismiss an
employee, who 1s committed to prison or
is convicted of a criminal charge as from
the date of the order of the court that

and it shall

who

B
- —

e e




69. Penalties:

B i p e prp— -

E ] (i) Without Prejudice to the provisions of =

E other regulations an employse who commits a breach of

glé the rul »s of the Corporation or who displays negligence, i
:?E inefficiensy or indolénce or who knowingly does any

ffgthing detrimental to the intsrests of +he Corporation or f

f‘in cuﬁflict with its instrmctions or who commlts a breach i '
L{i of discipline or is guilty of anv other act of misconduct
.f Or misbehaviour shall be liable to the following penal- o -
& ties:
;i (2) Censure
(b) “itholding Or Dostponemont of incramznt
| ?-ur promotion, or parmanent stoppage of increment :
- (¢) Reduction to a lover post or grade on a

fixed pay or a tims scale or =z lower state in a tiﬁe

scale

(d) Recovery frop pay of the whole or part of

2 a0y pecuniary loss caused to the Corporation by the
4 cmplovee
:;E (e) Suspension
& (f) Dismissal
k- (1i) No employee shall be subject to the penal- =
_15 ties in clause (b) to (£) of sub rule (i) of these rules -
B Xcept by an order in writing signed by the Managing
Director and no such order shall be Passed without the -
charges being furmulaﬁed 1n writing and given to the said g
L ®WPloyee so that he shall have reasonzble opportunity to :
E 0swer them ip WP1lting or in person as he prefers, and in 7

E ¢ :
: he latter case his defence may be taken down in writing
. and I'ead to hlm :

E. Provided that
E D3y be wajveq

; 1s to be taken

the requirements of this sub rule 2
if the facts on the basis of which action ff
have been established in a Court of Law
the employee hasg abébnded or where it is for

T'eason lmpracticable 10 communicate with him 1?.
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.g;Eft:r deducting the amount of subsistence allowance and

-;{gﬁf “€fund the amount drawn by him by way of subsistence
@ “"C -earness allowance during the period of suspension. The

'ﬁaﬁ;;ﬂuﬂh order,

‘. :_ E-‘..E 222inst

-2 20

LR

i-y> rule ars waived, the reasons for so doing Shall be
-!-

rppgrded in writing.
i Provided further that the final orders under item : -

35 it

%1?:) of sub rule (i) shall be passed only by the appointing

i

fau-horiTy.
%ﬁ (iii) An employce may be placed under suspen-

Elmr by thz lanaging Dirsctor. During such suspeasion,

tq- smployz2 shall receive subsistence allowance at the '
> half vay during *the first year of suspension and 3/8

aNCH pav therealter, plus the dearnsss allowance at thz

nl=2 on the zmount of subsistanfie allowancs

5
D
o
Ll
i
E]
;I..-.l
il
]
ll i
[

éiprc?ifeﬁ that if thz suspension is later found to have bhﬂ
ﬁﬁunjustifizd ard the ~mployee is fully exonerated, the
ﬁﬁlawiqd of susovension sh2ll be treated as on Auty and the
}?Eqﬂcfee shall bz sntitled to the diffcrence between his

EV151*TbﬂEF allowance and the emolumzsnts wnich he would

E 7
-
% d
- il
=

ﬁ;have »ac2ived but for such snspension: for the period ne was |
;;ﬁﬁier suspension. In othzr case, the employee sh2ll be |
_E¥ew“*lﬂn only to such prorortion of pay and allowances
'EEQE'H Managing Dircctor mav decide suo-motu or on the

;jr c:mmendations of the Snquiry Officer where such an officer

f Eis apnnlnthd and authorised to enquire into the allegatiocas

A

I:".'

‘rder which shall have the effect of compelling the employee

!autmﬁlt?'Pﬂsslng orders on the . report of enquiry shall

%éfﬁec_t
A ¢ how the period of ahsence on suspension is to be
* 7’:

";J:' gas:s .

a o v 70. Right to appeal: An gnplnyee-Shall have

aut rlty Whppeal against any order passad by a superior

il : lch injuriously affects his interest, provided
¢ appeal shall be filed within 30 days of receipt

71. Appellate authorities: An appsal shall

the orders of the Managing Dirsctor to a sub
f Umittee o the

Roard consisting of the Uhaq];:r_r_uarl and

r—offlcl
: © Directors other thzn the Managing Director.
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ﬁ?l P2 conditions wnich an appeal should satisfy:
“ gvary appeal shall comply with the following

;éireﬂuifeﬂﬁﬂts:
E: 8 - (i) T+ shall be couched in polite and respect-

1 be frec from unnccessary pedding

1

= [j_i) T+ shall contain 2all material statements P
f?é;ﬂd arzumants relied on, and shall be complete 1n itself. i:
(1ii) Tt shall specify the reliel desired E
(iv) It shall be spubmitted through he proper \_';
channel :

73, YWhzn 30p23ls may be withheld:

a8 An apreal may be withheld by the ManagZing ;
E?ﬁﬂirectar, if | ‘
& (i) it does not comply with the requirement of i
rul es; e S

(ii) it is illegible or is unintelligible; 't

(i1i) it deals with a matter which does no% -
~soncern the employee personally;

: 5 -
(iv) it repeats an app-al already rejected by b
the authoritr to whom the appeal 1s addressed 8
and doas not in the opinion of the Managing 1%
Director, discloses any new points Or eir= P
cumstances which afford grounds for recon- 3
sideration, provided that when an app=al 1s 55
withheld under this clause, the Managing ¥
Director shall submit to the Appellate %
authority concerned a statement of the &
grounds on which the appeal is withheld. &

(v) it is addressed to an authority to which
no appeal lins under these rules.

o [ ]

R

74 . Grounds for withholding the anpeal to be
communicatea *c the applicant.

5 In every case in which an appeal is withheld,
ihg'ﬂhs:mthurity withholding the 2ppeal shall ianform the
@l 2v7licant the fact of withholding the appeal and the

8 rec:-ons for withholding it. |

.

¥ o
1111
W T LY

75. Apoeal must be forwarded to the appellate
authority with due despatch:

¥ An appeal which is not withheld under rule 74 ‘ﬁﬁi :
e 33 ] ~ S, :
. f%,_ul.b: forwarded to the appell ate authority with the
jfﬂmments of the Managing Director as soon as possible. If;;.g

i

3 - e . i
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+ thn order withold-
nst the withholding

2
211

N

&)

76. NO appeal ligs Aagain

S | =
o TR liesss

e

-
.

' C'f an EP?EQ‘I—'

77, hppaals not to be ~daressed to Directors

{ App=als shall no T be addrsssed

.~ +tha S5t278 Government:

o

-3 the MinistTers or officers of State Government OT to
-he Directcrs 5 £ the Board persunally, and

shzll bz deenme

78, Joint pefiticons:
rly to the extent they
ch concsarn more than one

any such

i to be a breacn of discipline.

:ntion
The provisions of pule

-7 ghall 2ls0 3P ars relevant
= to the Roard whil

& petition

L
111‘1.

erplovee and are prefarred jointly by @ clags or Broug

o2 employee

or by an assoclation OF ynion of smployszs

ranognised bY +the Corporation. & joint petition shall

o ncs be sntartainesd, LE,

| 4 (i) it relates to 2 subjact
s authorised to DasS
bean made to him,

+ar rogarding the

on which the
% Varaging Dirsctor 5 ardors 2nd no
a=9lication for redress has

(ii) it relates to 2 mat
~-sdress of which A specific procedurc has bgen prescrih&d

cnder any rulas or instruction issusd by the Corporation,

e
L

g to an individual and is no

Fo sl

= (iii) it relate

¥  bmitted by him.
f951

(HAPT™R VI - _*]ERAITELLI-’\TG ATTO'TANCE RULES.

nThe Kerala State

11ing Allowances
taff

1. These rules may be called
Ci~il Supplies Corporation TLimited Trave
B " o
w es" and shall guvern.the.allnwance/expEﬂsﬂs of s

- g

S.T Travelling on une Corporation's suainess.
2. The term "salary" means the aggregate of

ba:iec pay and deputation pay.
3. (i) All staff should take prior permission

D'f L:i. 1 z .
o he Managing Director for journeys to be performed.

(41} 213 7.4, bills should U6 submitted to

- ) .
‘E'Maﬂﬁ%lﬁghﬁxreatﬁr through the Manager (Accounts) .

- (333) To Tearcdlliag, allowance Sl aims soa\

=7

== %3 admigs; : B . 11 .
Beos dmissible for journeys verformed within 8 kilometres
: f?iﬂ_?he headquarters.




E
i

i

'.:1 |
.
.':I [
'.'I .'.r
A

' . T
i

- B
=
=B
1§ i
1

. et bl 1 e i e i A L
1 s R R S T e T A i oL o P
e T B0, T WP et [ L T

P
L A Ry il
; i, -

- 2P it

{

(iv) Tor journeys performed within a distance of
g wilometres from hecadquarters a2ctual expenses 28 aprroved
¢y the Managing Director shizll be paid.

4. For the purposes of the T.A. the stafi oI
+no Corporation shall b2 classified as follows:-

Class I -+ Dircectors of the Board, Managing
Direc~or, Manasgers 2nd Secretary.

"

IT - All officers drawing a pay of
Rs.550/- and above

" III - All officers except Class IV
emplorees

i IV - All Lmst Grade Fmploy=zes.

inte+ Officers =npointed oa contract basis on 2 consdo-
lidated =2llowance will be classified according to
the maximum of the sczls of pay attached to thae
posts to which such officer is appointed.

3

5. Staff shall be 2ligible for the followinzg
moie of travel.
(2) By air
(b) By rail
(c) By road
(a) The Mannging Director and officers of
72 Class I shall be eligible for air travel
(b) (i) officers of Class II shall be
el.gible for travel in train by first class
(ii) all the officers of class III and
.-2ss IV shall be entitled to travel in train by second
.2s 8,
Provided the Manazing Director can authorise
ar” orfficer to travel by air in special circumstances.
6. Travel by car: Use of own or hifed car
It2 journeys by road shall he made when a Corporation's
veilcle is not available, Class I and IT officers are
etitled to use special conveyance for which.mileape at
Me rate of 55 paise per kilo metre shall be paid. If
Me journey is performed by public ‘conveyance mileage
‘T the rate of 25 paise per kilometre shall be paid.
ass ITT officers are not entitled to travel by special
*:ﬂ?evance unless Specifically directed by the Maneging
-»rector in cases oI emergency. In such cases mileage

e

|

=




foanda item Mo. 4 = ARERGCEIY 22 T4, LD B.L, FRES
|

~ead the Govermaant Circular Nz, 55/75/Fin. dated 1°-5-137%
and rezolved taat;

a) Grading of oificsrs be dome aceorfing to Sovermmant rulos.
b, Rates for journeys by air, by rail and by road ie. by
special conveyancz 2ad by public ccozveyance be at the

-

same rates in 7, C.-.,

¢c) That the trazsfer T.i. ratas be the same as in the 7,5.%

R

d° Daily allowance:

*

within the State

outside the State and

- actial exosanees towards bearding and lodging Zor
Managing Diractor apd Chairzan.

i
1
11

-y S F

i
i

L

Tazing into considerstion the hizh room rent and incidzntal chars.
to b2 naid by the em:zloyeec of the Corzoraticn feor their stay ovtside the
Teadzuarters {inside 4%9 and ovtside the State} it was falt thrt limiting the
above allowances as indicated in the Zoverment Cirenlar would lead to praeti-
cal #=x difficulties in cases where rooms are not avesilable within the ceil-
ings crescribed and whare the actual expenses even oz a very mocast scale
would exceed the permiited limits, The Board therefore resolved to bring
toese assects to the notice of Zovermment for further orders.

(2ecision taker at the meeting of the 3oard of Directors held om 10-7-1376 ..




. -5 24 =
_nall be paid at the rate of 50 paise per kilometre. If
thev travel by public conveyance, mileage at the rate of
of paiss PeX kilometrs shall be paid. Class IV officers
s~all De antitled for actual bus fars and one daily allow-

T. Travel by Train. Class I and Class II Ofificers

e —

apa 2ntitled to travel by train in I Class and all others by

1T class. Mznaging Director can dravel by Air Conditioned
traip., The officer shall be eligible for a single fare for
+he c.2ss 0L 2accommodation entitlad to and also actually
trava.led by the officer plus incideatal chargess at the
oll-wing rates: |

f

Class [ 2and I1 - 30 paise pe 10 Tm. or part thereor if
1t eXceecds 5 Kms. subject to a minimum of
1/2 daily allorance.

Plazs FL1 25 paise per 10 Xm. or part therseof it
it exceeds 5 Km. subject to a2 minimum of
12 D.A.
Class IV . 2V paise per 10 Km. or part thereof if it
: eXcseds 5 Km. subject to a minimum of
1.3 DA,

8. If the place is not connected by rail/road
and journay cannot be performed by ordinary mode of coave-
yanxe mileage can be allowed at+ the rate as admissible Ior
iravel by own or hired car or special conveyance. In such
c23¢s Class IIT and IV Officers will also he paid mileage
a_luwance at the rate of 50 paise per Km.

9. In the case of officers drawing a fixed conve-
van:e allowance, payment of trﬁvélling allowance shall be
sub;ect to the restriction that proportionate deduction is
?FEE Ifrom tha conveyance allovance for days on which T.A./D.A.
1s rawn for tour outside headquarters.

10. For travel by air - Reimbursement of CHEIEES
i 2y fullows:-

Actual plane fare Plus insuranre premia for

1 rakh on Production of recelpts plus incidental charges
EE 1 2 of &

k he standard air fare subject to a minimum of
e Iaily

Allowance and maximum of five times the daily

e




-

allowance at tas orilinary rate for éanh sgingle journey.
ceiling 1s also fixed for the incident charges as

‘cllows:-

Class I Officers oid e Rs.62.50

; IT Offi cers i 4250
5&; - III Officers o 25.00
IV Officers < 20,00

11 (a) Dailvy allowance.
Pay ofD.A, at 3 Place of halt shall %e regu-

L2ted az follows: -

(i) If the duration of -~ No D.A.
halt is 6 hours and
less

(ii) If the duration of
halt exceeds 6 hours - 1/2 D.A.

{iii) If the duration of hal+ =
exceeds 12 hours mu+ - 1 D.A.
does aot excesg 24 hours

(iv) If the duration of hzlt
SXCeeds 24 hours one D.A.
ror every 24 hours. For
raction of 24 hovrs a2t the
end of halt D.A, will be
calculated ag lndicated above.

=L T % | o= ! i i i o
T Ty af VI | T L ot | T ac = 2 O an i W AT . T : s
: s o Fhrag g o b b ; b e P i T s v Tha 1 c LT
et ey IR ¢ L v g T ' i P e Bt F o y T = 1.2 gl 3
rid "-.-—":.'Ilh"T-ﬂl'—l—‘—" "":‘"“-r""l dah ST 2 .l-:-| B il T, '-.a.l-.r 02 [y P g et iga N Gl Ly rl TES- Ty T < e ity = Al A= n 3
e L T I P TP o L el LT TR - ekl i ! 8 i Ll D
T PR T R NP L L s T BF Ty S g L TR [ T T

- § L ot
1 T iy
2 La. i

(AGmDa IT™M No.10 of Board Meeting dated 18-8-1975.

., Amendment to el THlag - D.A, for continuous
helt ip Plares for more than 10 days.

“2lel D.A. for brolonged halts in the same place outside
headquarters in the interest of the Corporation

sirst 30 days = Full rate

iemaining days at 3/4 rate with the discretion of

the Ma:aging Director to allow full rates also for halts
OVer =)

ca2 s L

(b) If the journey is performed in the
2rp - .
:Gratlnn Vehicle or in any other Vehicle whereby the
~'9Y®es does not incur any “tPenditure towards propul-




e KERRLA STATE CIVLL cUPPLIES CORPORATION LIO- COCHIN=18

15255/51 Dated: 15.5.53 I'.

DROCEEDIMGS

Copperation = Tehs = Revision of
- retes = Orgders passed "

7
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-
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Tae ‘.8. TUulSS of the Corporation ig revisz0
pith effact from 1.6.83 DY revising the Jaily Allow=nCce
ratzss as Followse.

crage of Officer present D.A. Enhanced r£ate
) 1

fse Rse :
Ist grade 25.00 30.00
2nd grade‘(a) 18,00 25,00
2nd grade (b) 18.00 20.00
3rd grade 15,00 15.00
4th grade 10,00 12,08

T.A.claims will be settled accordingly in futuvz
In case of any T.A.claims foOr 5/83 alreacy submittec, *
srrears are payable. | -

\53?£;:;;ﬁ3{2z;tc

To
A1l Members of Staff 1n Head Office '
Asst.Manager (Financa) A4, AS, AT seats fﬁ?L
gll Regional Managers, Unit ManagerSs R.D.0s. 2
anager (Tea) Manager, Sonded Ware HOUSE, Thripunithura;

Service rules, P.A. tO M.D. and G.M. .-

Mp./16.6.

s - Jl ¥
f
F |
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amployees af the

Syb.~ Conueyance -1l guances to tne
d orders issued -

K. 5.C.5.Corporatisn - revise
amenament to sarvice rules ,

sead:~ Board's Gecision di.15.10.84

1%

The Boarc of Ujrectors of the

Corporatlan in 1ts
15.10.34 resclved as fFollows-

meating dt. =
wagenda ltem No.4. Amgndmant to Service Rules.. -

- .'..,_d.-ﬂh#— - —— -

octor to asgcertain

The Bcard directed the Managing Uir
- SILECO and other

tne vehiCi€ 21lowance paid by KeS.leUebey

Gouernment Companies anc Fix on par with them'.
Accardingly the conueyance allowaace preualant in ‘
yarious Government organisations includling K.35,1.0:C. and ;

gIpeCU were collected. It is found that 1n Government

hicle allowance iz pald to officers, 1t :
ng.50/~ to its,75/- for UG wheelars :
depanding upcn the grace s

Drganisatians whare Ve
is paid at tne rate of
~~ R=.100 to Rs.20C Fgr motor Cars

divd

of gfficerss - _ |
Bzsucd on the abive norms the followin? amendment 1s
jgssued to cservice . Rules - Clause 17 cf the Carporatzon rulase

Conveyance allowance

e
e w -.-h-.uﬂl-.,il.-ll...ll-—-lq-n-—

The Managing Yirsctor may sanction consolidated
monthly conveyancs allowancz O gmplcycGES of the Corporation

as fallows:s-

Car Allowance

" (i) Class 1 employees who are holding position of
anagers or above may BE gaid a conveyance allowance of o
Rs.200/~- P.M. 5

im0 :
_ {ii) Class II ofFicers of and aboVvE the rank of f
?El5ta”t Managers may DE paid a conueyanc a11lowance of |
5.150/- per mensem. g

i

Scopter hllowance

—
S — il T e B AR @
L}

ol All officers 1in tne categaories of Class 1,

Mai'? those cof and a2Dove the level of Umlt Hanﬁgersfﬂunlnr {

al1age:5 holding executlve posts may DT peid a cocnveyance L
lowzsnce of Rs.75/- per monti.

Sf et E:E Sgnueyance a;lcmaﬁce may beo paiq an setiEFa:tiqn
is benegiggqll?EEtEF that owning of the vehicle by the of f 1CE}
of ficer Fﬂrh tif the discherge of his dutigcs. Fuyrther, the
. Must ouwn a UEE- lﬁg.the,benaflt of the conveyance ellowancs
__ 2llowance is 11919'1n his NTMEe of the categoly Fnr.mhlcb FhE
7 iicunce, s eligible. ne must also pOSsSess 2 ‘valid driving g

i_.‘ L = o .1-‘_-'- —_ S—
R et | gnedes---+-) 2N

|
- I -



gz kizkLa STAlE CIvIL SuPPLIES CuR S GRATIUN, LTD. CUERES thie

Dated:5.1.85

Cyn .- Cagnueyance 311 gwarnces to Ehe amployEeS ai the
isaued -

s Jirry = rayised OTOdRBLS

)

K.5.C,5.Corpol
amenument to sarVvice rules :

doa s Bogard's Decisicn OT.

s
i

n 1ts

The Boarc of Ujrgctors of TNhE Corperatisn i

me=ting 4t.15.10.34 resclved 385 follows:~
i npgenda, ltem No.4. Amendmant, to Service Rules.,

e e — & e e i

g The Bcaro directed the Managlng uire
cle allowance paid’ BY K.5.1.0.L., s1LECO and gther

tne vehl _
¢ fix on par with them®.

S Government Companies an

o Accordingly the conueyance 311o0waace sprevalsnt in :
- yarious Gouvernment srgenisations including K.5,1.L.C. and 3
ot 3 gJDECU were collected. 1+ is found that 1n Government :
nrganizatimns where yehicle a3l1]lowance iz pald ta offlcerss, 3 E h
ijs paid at the rate of ig,50/~ to g 75/ for tuG wheslars !
depanding upch the grace 5.

—a e 1O ED 35,200 for motor car s

L0 8w

of cfflcerss &

Besec on the above noerms CtNE followln? amengment 18
issued to carvice .Rules = Clause 17 of the Corporation rulase-

Conveyance, 2llowants

o e
e i Al e e S S s gl

y sanction cnnsulida;ed

The Managing Yirsctar ma
of the Corporation

manthly canveyancs S31lowancz O employ GeS
as follows:-

Car_Allowance

(i) Class I employggesS who are holding position of
Managers or above may be paid a conveyance allowancCe of
Rs.200/- P.HM. | |

w

-

ey (ii) Cless 11 of F1CETS of and above the rank of
H?SLSta”t Managers may DE pald a conveyanc 211 owance of
5.150/~ per mensem. s

-

Scooter hllowance

——
=
- e el ¥ e T T j_---l-_i-ll--l | =

L lg et All officers in tne categories of Class 1, _
v .y tHOSEe Df and apove the level of Unit Hanﬂgersfluﬂlﬂr
anagers holdlng oxecutive posts may bz pald a conueyance
allowance of Rs.75/- per month.

e e Ize conveyance allewence may be paid on.! .
is bEne%iggaTlgectEF that owning of the Fhicle by the officSsg
SeFicus For i -he dizcharzge of his S fiasy of urtitels THE
. Mmust oguwn a ug;‘ lﬁg_thﬁ_bEﬂEFlt of thz conveyancs allowance
allowances is ﬁi9191lﬂ his nems af the categ9ry Fm:_mhlch tne
APy s aligible, ©€ ruct alsoc possess & yalid driving,

e
- i
<
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2n joy°
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E &7 T

15. I.A. on trangfer- As per Stat

e Government
rmles.

The Managing Director

shall be the controlling
cfficer for himself ag welj as

for all other employees

The Directors Ar'e themsel ves
thﬂrities for their claims.

16 Ordinary Prudence shall De obhserveqd in

‘n rESPEC.t of T-A.

the controlling au

P.m. 1f he owns
and maintains a& gcooter

Or' a Motor cycle ang

Rs.100/- p.m. if he cwns
and maintaing a car.

Rs.50/~ p.m. if he owns
and maintaing g

Scooter or a motor cycle.

(i1) Class 1% ang
Class III Officers.

Managing Director shall bhe entitled to 3

couveyance allowance of Rs.150/~ if he owns

2 fd maintaing 2 Private car,
o N Bgﬁrd

ITIYSYY

MEDT. CAL ATTENDANCE RULES

_ a These.fules m
1l Supplies Corporatio

dy be calleg "The Kerala State
0 Medieal Attendance Rulesi,

Thev shall arply to alj employees of the

3. They ghall be deemeg +

O have conme into force
R 25t1 June 1974.

4. Definitions:

(a) "Corporation" mes
Corporation Limited.:

(b) "Fmployees " means g
~tcluding a Govermment sery

(c) "Authorised

s 08 the Kerala State Civil
L2535 .

0 employee of the Corpora-
ant on deputation.

Medical Attendantn

leans an A

Hégistered Medical Practinner.
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XERALA STATE CIVIL SUPPLIES LSV

CIRCULAR KC 26 /88
Sub: - Medical Reimbursement - Snhancement of Consultation
feas - Additional 11St of approved hospitals.

Ref:- Circular NJ. 1/88 dt. 1.1.1988.

N

L ,1988 the consultation fees

. been enhanced from k. 10/- to . 25/~ for first concult-

~:on 2nd . 5/- to k. 10/~ for subsequent consultations.

In addition te the 1lisT of 307 hospitals already

proved 19 more new hospitals have a1so been approved with

1.4,1988 on +he basis of the Trecu mmendations of

The new list of 19 hospitals &r

fect frum
e given

Regional Managers.

Ojus Clinic, Ernakulam

Kusumagiri Hospital, Kakkanad,
Diagnoses Centre, Ernakulam,
Maraadu, Ernakulam,

Doctors
Nairs Hospital,
Carmel Hospital, Alwaye,
M.A.J. Hospital, Alwaye,
St. Thomas Huspital, Pall
Anari Hospital, Vaikom,
Star Hospital, Oachirg,
Ebenegar Hospital, Kayamkulam,
Susrusha Hospital, Kottayam,

Waldyarathnam Aushadhalaya,
Trichur,

ipuram, Sherthalal,

O0llur and its Branches,

fmtrmpulltan Hospital,

Yaroja Nursing Home, Trichur,
| | » --12# & @




£ Head gffices

151 Menagers (They shou :a acknowledse
of this Circular)

G.M(D) c.M WE), A.G.M.
' feice,




: at empleyee'e'w1fe or husband 285 |
the c3 nd children, etep—eh17ﬂ¢8ﬂ, |
2Aooted:k ¥ 3d:~m1nee trothers and ueme ried \
sisters) "¢1&!ﬁﬂt on and residing with the

3 FiLs

in hosr-
such
ethods

gfgf;** SRRt i*i.éiee“'meene attendance
*ﬁ*h’giﬂa 3 S | he emPlOy 2€ jpncluding S
radleleglrel or other m

Ea*he__g M
of exanm 4 '%f of diagnosis and are consl-
dered nee. keed medical s t+tendant and
use cf'ell E%i‘ facilities eﬂelleble with
1 1
i

o

+n= medicalliEkt | pospital or AUrSLNE Hons

apsroved h‘;:; s i i

(o) s

2 ff“pleyee or a member of nis

-4 11
Ly d..__iiiﬁ-% \include oroprietory ﬁreee—
cns for whiCHICHESEEEREE etlve 21 ternative Prepars £ions

: T prbimpsaSaBii ynics, dentures, epeeteel S

be entitled TO reimbursement
L.hDI‘f-.. SE‘j.

imn fees paid to the au

ugl?Eﬂ bhelow:-

E;get Consul- subsequen T
eeneultetien

Tor a led 0fficer of 'fﬁet
status qo+be1ew that of'la MOIWEL 1
51_11-5'50:* i !&:\ 1‘1 RS. 16/- HS . A‘O/" 5 - I',I
Jor ar Assistant SurgeoRi; '%éy | 10/ - 5= b \
Eer ReZ. Medical Preetleneﬁéii ;
(Private | ,%\ ' 10/ - S =

S8 &1 1A ¢

Irjection fees

For ¢ivil Surgeons For Asst. Surgeons &

per injection Regd. Medical Pract- |

ST o T ioner PeT injection : |

Trnoravenous Rs.5/- Rs.3/- k i

“ntramuscular 3/~ 3/ - !
2/~ 2=

aubgcusaneocus
. The cosT of medicines purchased O

the authorised medical attendant and Medl
jtalisation shall he reimbursed on produc-
j+ting from the ' E
on and ;

n the prescripP-
tions % cal Officer
in charge ol hospP
tion o0: an esgentiality certificate in Wr

d medical attendant. Torms of applicatil
Provided +hat the

author:se
certificzates are asppended the rules.




reimbirsement of cost of viz., insulin, nadisan,
abutamide etc. shall he made in “the case of trezz-

rent within a period of 3 months after detection. Clsz

el

i

Ior reimbursenszsnt of anti-Adiabetio drugs should be acconm- |

vanied by certi.

ﬂge

Relgt;cnsh‘n~ri+‘ the employee
Name of enploye

Date cf dELEDtlan

Medicines purchased

Place:

Date: Aautnorised Medical ittendant

7. The naximum amoun® which an enmployes shall
0z entltled ©To claim by wavy 9F cost of mediﬁlner, cost oI
treatment and hospital stoprasges for a financial year

BT ¢v8ﬂ_cmncprﬁu“* Sovever, ir ewuen+lnnal cases whers

v GWEnﬂed Q“qplualiﬂafiﬂﬂ or special treatment becomes
J..LE

n:czssarv, Managiag Director may after meking such en-

cuiries as he considersg necessary sanction the actual
Zzendliture incurrasd by the employees.

8. Yo Zfree medizal attendance and medical
“reatment shali bz allewed in cases of diseases caused = |
'y the misconduct of a patient.

9. The vouchers in respect of the smounts paid
“wards the st of melicines purchased should te counter-
-Zned by the authorises medical at+endant in token of
2iVing administered the medicine.

10. Charges vaid towards ambulance cnrargas to convey
*1e patient to the a0spital shall be reimbursed on produc-
“ion of receipt graated by hospital authorities.

11. Claims for 211 reimbursements shall be subnittad
v-thin three months aftsr the troatment is ovar. The
ranaging Director mey condone the delay, if zny, in
isgerving cases.

12. The Corporztisn rese-ves the right to allow

;> reject the whole or pert of any 2laim without assign-

-ng any reason therefor,
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(QHSIHERATIUH NF THE QUESTINY oF REVISION op Pﬁ; S0 ALE .

_ These
e existing incumpants
As and when direct )
orted 1o by the

o the Rpard
I each nostg,.

vure deputatisnistg a2nd helpers,
recruitment tp the Several grades jg res
Corporation, Snecific orders

Will be obiained for
ixation of bay scalesg f»

—

T General HManager will be fixed later, s
2a Hanagers 910 - 40 = 950 -50 - 1550
A A83%. Managers ?00-25-800-30-590—35-1035
* 54071270.
4

Agst. iarketing Officer
5' P-A' tD M-Di!—*q' 5

Sr. dggist-ants
Sr.Grade Pynists

6. U.D. Tynis+
e Stenographer

535—18-625-20—825-25-950

470-16=550-18-730-20-830

420-13-485-35-635-1?-?20
T Jr. Assistant

350-10-460-12—580

Driver

8. Class IV Grade(1) ‘ ; :
N R 30E—6-360-7-402-8—450
Watchers

245-5-380 i
. . 420-13-485-15-635-17-720 |

0 dccunulate the Existing_'
’;ﬁﬁinbumbenta. = %

The existing srecial pay of Rs.50/-

P.ds to

for the post of
7 H.D. will continue.

s B
L/ MANAGING DIRBGTOR

Zfor Managing Director.
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lan aging Director

Secretary

rger (Distribution
vament}

Managzer (Acccunts)

AsaT. Manager {Admr.)

Acst. Manzger (hccts.)
Marketing CIfficers
Central Depot Officer

Asst. Marketing
DfElcer.

Supervisor-cum-
Senior Assts.

Sergeant

Sr. Godwn Asst.

Junior Assistants

P.A. to the Mg.
Director.

Junior Godown Assts.

Accountant-cum-cashier

(1)
gCHIEDULE I
(Please see rule Chapter II)
Scale of gay Mode of
= appointmen™ -
__________ B i e
1150-50~-155C~ is decided oY
50/2-1655 Goverrmenz
from tims TC
time.
750-50-1150~- Direet re-
50/ 2-1250 cruitment Or 5
by deputatloc. :
-do- ~-an-
-Ado- =G0 £
-dc- —~QC= p1e
510-25-535-390-
695-35-335-40/ 2~ ~Jo-
875-40/2 ~S55
-do- -do-
o~ =) (
-do- ~do- +<
410-415-515-20-655~
20/2-715 -do-
Z45-13-353-14~-4C0-
15-5C5 -15/ 2-580 ~-do- e
=G0 -do- )
1y
-do- ~do- 113
(Security of : e
35-1,330/— esgential, in
-40- Direct recruit- 2T2
ment or by depu-

. tation.
240-9-285-10-355- |
101'/2"445 ' ~do- !
305-15-400-16-430~- ~do-
18-570-18/2-600
with special pay

f Rs.50/- p.m.
240-9-285-10-3395 w i
10/2-445 (Security oIl

ng.4.00C/- essen-
tial)
-aﬁg?tE;hStenu Typist 295-15-400-16-480-Direct re-
y 18-570-18/2-560  cruitment
. or oY
_ depnitatzon
8. U.D, Typist. 345-13=-358-14~ ~-do-
400-15-505-15/2- -
o 580 | ?
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1 2 .3 4
20, L.D. Tywnist 240-9-285~ 1O Q5. Direct
10/ 27445 recruit-
ment or
oy
depu ta-
tTion
21. Triver 225-6=-23T7-7-258~- .
-330-10-380- ~-do- and 2isc
e it
10/ 2-400 Hom Olacs T+
2 (Board .meeting dt. 27-5-75)
22. Class IV 200-3-206-4-250- Direct
5-260-5/2-285. recruit-
ment or
o de-
putation
25. atcher -do- (Security of
Rs.100/- 2s3en-
tial).

B

il i TR L T e ——
L R S i —— — i — — —— — . — g S o ——— o — S — S — —

; Note: No appoin‘*ment, the maximum basic pay of which
- S is Rs.1,000/- or more per mensem shall be made
: f#j/f without the prior approval of the Governor as

g laid down in the proviso to sub section 5 of

Airticle 72 of the Articles of Association.

3% F-ER ek




SCALE OF PAY OF OF FICERS

s Deputation pram leA.S.OFFlcar

1ﬁﬂﬂ-?5953ﬂn-1ﬂﬂ-20nn
3 Tha prssent {ncumbant 1is

gpoointed on rg=-amploymsnt

basis (Formerly he was
Contrallsr af Rationing

1. Managing Dirsctor

2e Ganaral Managsel
5 Hdﬂl.Ganaral Managst

- e
o —-—— T

130U—60-1ﬁﬂﬁ-75-1900

4. Finan:ﬁ'ﬁanagar
1300-5ﬂ-16&ﬂ-75-190ﬂ

Company sgecretary

lanagars : 13DB—6U-1&UD—?5-17ED
(ﬁri.ﬂerala Varma faja = “1anager (ﬂdmni) ig an
deoutation from Civil Suppliss Departmante He 1s of

the rank of DisteSupply Df?i:s;) All othsr Manzgors

nﬂﬂl.

ar

(a) Assistant Haneger 3 91u-ac-9sne§n-15nn

(b) Asgistant ManzasStE : Dgputation Prom amang the
grade of Taluk Supply gfficers
Sczls of Fay = 650=1150

a cirsctly rocruitsd psrsa

8 statistical gfficsr 3 750=1450

9, Junior ManagssEs Daputation from amang the
grads of Asst.Taluk Supply

Qfficsrs (520-900)

: Dgputation from UeDolSe
390«685

10, Senior Assistants

Degputation from LeDslBe

11. Junior Asgistantia
330=515 &

3 Deputation = 3150-730

42, Stenographs®s

: Daputation = 330«315

13+ Tfpiﬂtﬂ
14, Orivers : ﬂnputatidn- 31ﬂ-d?ﬂ

45, Peaons/Helpsrs 2 - 280~400
156, Receoptionist : 470-830
17. Overses? : A50=785
18, Wetchmen 3 280=400
———

—

N - v - aeue L By =



~5 OF THE CIViIL SUSLELIZS cORECRATICH

E.liﬂC—?E-lEOO-lDD?Q?CO

Genarads
fanagers H.lEEG-ED-lBGD-?E-lEDE
Se Rsst.ﬂﬂigfgarﬁ 3_910-40-950-§D—;59ﬂ
4 ﬂ;i;“ﬁi‘girﬂais ;:.535-15—525-20-525-25-5 53
p/Sr.Asst./ 53.473-16-55*3-18-730—20-EBD

5- P-P"- ;o M.
sr. Grade T pisce.

'3.429—13—485-15—635—17-?EO

Asste/LePs rrpist/ gh35g_1g.460-12-580 :
1

_ ey T—

8e class IV ~Grade 1/
3*300-6-350-1—402-8-450

class
*platchmen

'B¢250-5-340—6—400

9. HElPErS
cal Officer Cn 2 cnnsnlidated pay Of 25,1250/~

1Ce. Statisti
Cn a cunsnlidated pay O 23.750/-

11. Receiptinnist

(* Watchers 3are sow being paid 3t == =UF



